
Building
Project
Idea

Plan is submitted to the
municipality for
subdivision/ land
development review with
County Review Application
for signature

Start

Yes

Subdivision, Land Development* & Sewage Facilities Planning** for Building Purposes

May prepare
and submit an
optional
Sketch Plan

Municipality will review
and act on plan after
planning commission
review & completion of
applicable permitting &
support documentation

A Surveyor
completes
PRELIMINARY
PLAN OR A
FINAL PLAN
depending on
the project.

Complete and submit to
the Department of
Environmental
Protection (DEP) a
Sewage Facilities
Planning Module
Application Mailer for
sewage planning
determination. If
requesting sewage
planning exemption,
attach a plot plan done
by a surveyor & obtain
municipal SEO, or
public sewer agency
signatures on the form.

APPROVED
PRELIMINARY
PLAN - completion
of improvements
(i.e., roads, utilities)
or in lieu, financial
guarantee to the
municipality as a
prerequisite to
final plan approval

FINAL “AS-
BUILT” PLAN
is submitted
to the
Municipality
for approval

Within 90 days of FINAL
PLAN approval, property
owner/ developer records
the plan in the County
Recorder of Deeds Office
after County Uniform
Identifier (UPI) approval 

Property Owner/ Developer
proceeds with the sale of
lots, securing building,
sewage, and other
applicable permits needed
for construction.

The Sketch “Concept” Plan need
not be drawn to scale or have
precise dimensions. It may be
drawn on a copy of a tax parcel
map, topographic or other type
of base map. May submit Sketch
Plan and informally meet with
the municipality to obtain
feedback on the project idea
where potential problems can be
identified before decisions and
investments are made.

Sketch Plan should consider
existing site conditions such as: 
Wells/Springs; Utility Lines;
Utility Easements; Road Access;
Septic systems; Septic system
replacement areas; Building
Locations & Environmental
features

Then consider sewage disposal
(NOT OPTIONAL):

Public Sewer- Contact local
municipal sewer
authority/agency for initial
availability or
On-Lot Sewer- Contact local
municipal Sewage Enforcement
Officer (SEO) for completion of
on-site testing and identification
of suitable septic system sites

Is project sewage
 planning exempt?

Obtain the applicable DEP Sewage Facilities Planning Module form. 

This form needs to be completed & signed by the:
Property Owner and/or Surveyor;1.
SEO for on-lot sewage disposal;2.
Sewer Authority/Agency for public sewer;3.
Municipal and/or County Planning Commission;4.
Municipal Officials5.

Municipality approves and submits the planning module and plot plan to
DEP. DEP issues a letter to the municipality granting sewage facilities
planning approval. Municipal subdivision/land development review of the
plan may now proceed. 
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If disapproved, project may need to be changed and resubmitted
If disapproved or requires revisions, plan may need to be changed and resubmitted

Plan, Application, and fee
are sent to County
Planning for report

Plan sent to municipal
planning commission, if
one exists, with applicable
review fee for report

Applicable PennDOT Highway Occupancy Permit

Applicable Soil Erosion & Sedimentation Plan Approval

Applicable Permits for Stormwater Discharges

Applicable DEP stream/wetland encroachment permits

Other Applicable permits and/or project documentation

For Review

Obtain Permitting &
Support Documentation

Comments

APPROVED FINAL PLAN - Within 90 days of
approval, property owner/ developer records the
plan in the County Recorder of Deeds Office after
County Uniform Identifier (UPI) approval 

Property Owner/ Developer proceeds with the
sales of lot, securing the building, sewage, and
other applicable permits needed for construction

Finish

Finish

Comments

Approved

*Applies only in municipalities with a subdivision ordinance. 
Refer to the municipal ordinance for specific requirements

**DEP Sewage Facilities Planning is required regardless of the presence or
absence of a municipal subdivision and land development ordinance.

Property Owner                                           Contracts with a Surveyor to have the plan prepared, recording of the approved plan at the County Recorder of Deeds Office, and responsible for new property deeds.
Surveyor                                                          Prepares survey plan to the standards in the municipal Subdivision and Land Development Ordinance and to DEP standards, may prepare sewage and subdivision/land  
                                                                        development plan paperwork, may prepare DEP Sewage Facilities Planning forms, may guide property owner through the review process, and
                                                                        may serve as representative to the property owner.
Sewage Enforcement Officer             Reviews plan and DEP Sewage Facilities plans and DEP Sewage Facilities Planning Module or other appropriate DEP forms. Reviews soils, permitting information, and/or conducts  a       
                                                                        site inspection to ensure sewage disposal needs are being met. 
Planning Agencies                                    County or Municipal Planning Agency reviews and signs the DEP Request for Planning & Non-Building Waiver Declaration. County and Municipal Planning Agency reviews 
                                                                        the subdivision plan for general conformance with the local subdivision and land development ordinance and County and local comprehensive plans. Sends review letter 
                                                                        (report) to the municipality, property owner, and surveyor. Signs the ‘Reviewed by Planning’ block(s) on the final plan.
Local Municipality                                     May review and informally discuss the optional Sketch Plan with the property owner. Reviews, signs and submits DEP form and copy of the plot plan to DEP. Completes the final 
                                                                        subdivision plan review. Either approves and signs the municipal ‘Approval’ block  on the plan, or approves with conditions, revisions, or modifications, or disapproves the plan.
Attorney                                                          Prepares the property deed(s).
County Recorder of Deeds                    Records the approved (signed) plan and records new deed(s).
County Uniform Parcel Identifier     Reviews Plans and property needs for consistency with current and recorded document prior to issuing approval for recording
(UPI) Technician                        

Roles and Responsibilities 


